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MOJIMTUKA

06paboTku nepconanbubix JaHHbIX MOY COII c.bykaToBKa

1. O0mue moJ10KeHUs

1.1. Hacrosmas monutuka o6pabotku mnepconanbHbx qaHEX MOY COI c.bykaroBka
(nanee — IlonuTHuka) ompezesser meind 0OpaOOTKH IEPCOHANBHBIX ITAHHBIX, KaTerOPHH U
nepedeHb 00pabaThIBAEMBIX NEPCOHAIBHBIX JAHHBIX, KATETOPUM CyOBEKTOB, EPCOHAIBHBIE
JlaHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKH HX OOpabOTKH M XpaHEHHUS, MOPSIOK
YHHYTOKEHHS NEPCOHATBHBIX JAHHBIX TPH JOCTIDKCHHH LieJed HX 0OpabOTKH WM IPH
HACTYIUICHHH HHEIX 3aKOHHBIX ocHoBanui B MOY COIII c.BykaroBka (qanee — Illkona).

1.2. JloxkaubHBle HOPMAaTHBHEIE aKTHl ¥ WHEIE JOKYMEHTSHI, PErIaMEeHTHpYIoOIHE 06paboTKy
IepCOHANBHBIX NaHHbIX B [1Ikoste, paspabaThIBalOTCA € y4eTOM II0JI0KeHuH [10IHTHKH.

1.3. JletictBue IIONMTHKE pacIpoCTpaHseTCs Ha MepcOHANbHBIE NaHHBIE, KoTopsle Ilkoia
o0pabarbiBaeT ¢ UCIIOIF30BAHUEM K 0€3 UCIIOIB30BAHUSA CPEICTB aBTOMATH3ALHH.

1.4. B ITonuTHKe UCTIONB3YIOTCS CIEAYIONIUE ITOHATHS:

e IIEPCOHAIbHBIC MaHHBIE — Jr00as HHGOpMALKs, OTHOCAIIASICS MPSIMO HJIX KOCBEHHO
K ONpeNeNeHHOMY HIM OnpeneiseMoMy ¢usmueckoMy JHIy (CyOBeKTy
MEPCOHATBHBIX TaHHBIX );

e IIEPCOHAIBHBIE [aHHBIC, Pa3peIICHHbIE CyOBEKTOM IEPCOHATBHBIX NaHHBIX LA
pacIpocTpaHeHus, — IEPCOHANBHBIE JaHHBIE, JOCTYI HEOTPAHUIEHHOIO Kpyra JIHIl
K KOTOPBIM IIPENOCTaBlieH CyOBEKTOM IEPCOHANBHBIX [TaHHBIX IyTEM Jayid
cormachs Ha 00paGOTKy NEPCOHANBHBIX JAHHBIX, DPa3pelIeHHBIX CYOBEKTOM
MEPCOHAIBHBIX JAHHBIX JUISL PACHPOCTPaHEHHs B IOPSIKE, NPEeAyCMOTPECHHOM
®enepanbEbIM 3aK0HOM OT 27.07.2006 Ne 152-®3 (nanee — 3akoH);

e oOIEpaTrop MepCOHANbHBIX AaHHBIX (omeparop) — Illkoma — ropHIAYECKOE JHIO,
CaMOCTOSITE]IbHO WIIA COBMECTHO C APYIAMH JIALAMH OpraHu3ylollee H (W)
ocymecTRIsIfonmee 00pabOTKy NEPCOHATBHBIX [JAHHBIX, OMpENeldiolee LEIn
00paboTKH MEPCOHANBHBIX JaHHBIX, COCTaB MEPCOHAIBHBIX JaHHBIX, IOAJICKAIIUX
06paboTke, AelicTBHS (ONIEpaIii), COBEPIIAEMEIE C IIEPCOHATBHBIMYU IaHHBIMU,



e 00paboTKa TMEPCOHANBHBIX ITAHHBIX — JACUCTBUE (OMepalys) WIH COBOKYITHOCTb
NeMcTBUM (omepaluil) ¢ MepCOHaIbHBIMU JIAHHBIMM C MCIIOJIb30BaHMEM U 0€3
UCIIONIB30BAHUSL  CPEACTB  aBTOMAaTHM3allMM,  BKIOYas  cOOp,  3allucCh,
CHCTEMaTH3aIlMI0, HAaKOTUICHHE, XpaHEeHne, yTouHeHne (0OHOBIICHHE, U3MEHEHHE),
U3BJICYEHUE, MHCIOJIb30BaHUE, Ilepenady (paclpoCTpaHEHUE, IPelOCTaBICHUE,
J0CTYI), 00e3TMunBaHKe, OJOKHPOBAHUE, yIAIIEHUE, YHUUTOKCHHE;

e aBTOMAaTH3HMpOBaHHas 00pabOTKa MEpPCOHANBHBIX JAaHHBIX — 00paboTka
MEPCOHAIBHBIX JAHHBIX C TOMOIIBIO CPECTB BEIYUCIUTENFHON TEXHUKY;
e pacmpoCTpaHEHHE TMEPCOHAIBHBIX [aHHBIX — JICHCTBHs, HampaBJICHHbIE Ha

PacKphITHE TIEPCOHANBHBIX TaHHBIX HEOIIPEICIICHHOMY KPYT'Y JIUIL;

e TPENOCTaBICHHE TIEPCOHATBHBIX TaHHBIX — JICHCTBYSI, HAIIPABJICHHBIC HA PACKPHITHE
MEPCOHAIBHBIX JAHHBIX OMPEIeIICHHOMY JIMITY WJIH OTIPEICIICHHOMY KpPYTY JIHII,

e OJOKMpOBaHHE IEPCOHANBHBIX JAHHBIX — BPEMEHHOE MpeKpalleHue oO0paboTKu
MEPCOHAIBHBIX JTAHHBIX (32 UCKIIOUYEHHEM CiIydaeB, eciau o0paboTka HeoOXxonuMma
JUTSl yTOUYHEHHSI TEPCOHATBHBIX JaHHBIX);

e VHHYTOXXEHHE IIEPCOHAIBHBIX MIAaHHBIX — JEWCTBHS, B pE3yJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM BOCCTAaHOBUTH COJICP)KaHUE MEPCOHAIBHBIX JaHHBIX B
MH(POPMAIIMOHHOHN CHCTEME MEePCOHATBHBIX TAHHBIX U (MJIH) B PE3YJIbTAaTe KOTOPBIX
YHHUYTOXAIOTCS MaTepUaIbHbIe HOCUTEIH MTEPCOHATBHBIX JJAHHBIX;

e 00€3IMYMBAaHUE TEPCOHANBHBIX JAaHHBIX — JICHCTBHS, B pE3YJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM 0€3 HCIIOJIb30BaHUS JIOTIOTHUTENBHOW HH(OpMAIH
OTIPENICIUTh TIPUHAUICKHOCTh TEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
NEePCOHAIIBHBIX JAHHBIX;

e HH(pOpMAIMOHHAs  CUCTEMa  MEPCOHAIBHBIX  JAHHBIX —  COBOKYIIHOCTb
coJiepKaluxcss B 0a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX U 00ECHEUMBAIOLINX HUX
00paboTKy MH(POPMAIIMOHHBIX TEXHOJIOTHH U TEXHUYECKUX CPEJICTB;

e TpaHCIpaHU4YHas Ieperadya IEepCOHANbHBIX JAaHHBIX — Iepejada MEepCOHANIbHBIX
JAHHBIX HA  TEPPUTOPHUIO HHOCTPAHHOIO TOCYAApCTBA  OpraHy  BJIACTH
MHOCTPAHHOTO  TrOCYIapcTBa, HWHOCTPaHHOMY  (u3MuyeckoMy  JULy WU
MHOCTPAHHOMY IOPHINYECKOMY JIULLY.

1.5. llIkona kak omeparop MepCOHAIBHBIX JTAHHBIX 00s3aHa:

1.5.1. CobOmonate KOHQUIACHIIMATBLHOCTh TIEPCOHAIBHBIX JAHHBIX, a WMEHHO HE
pactpoCTpaHITh MEPCOHAIBHBIC JaHHBIC M HE MepeaBaTh UX TPETHUM JIMIaM 0e3 coriacus
CyObeKTa MEpPCOHAJbHBIX MaHHBIX WM €ro 3aKOHHOTO TMpEACTABUTENS, €CIH HHOE He
MIPEIyCMOTPEHO 3aKOHOAATEIHCTBOM.

1.5.2. OOecneuuth CY6’beKTaM MNEPCOHAJIBHBIX AOAHHBIX, HMX 3dKOHHBIM IIPCACTABHUTCIIAM
BO3MOKHOCTb O3HAKOMJICHUA C JOKYMCHTaMU W MaTepuajlaMu, COACpKaAllUMHU HUX
NEPCOHAJIBHBIC TaHHBIC, €CJIN NHOC HEC NPCAYCMOTPCHO 3aKOHOAATCILCTBOM.

1.5.3. Pa3zbsacHATh Cy'6’beI(TaM NEPCOHAJIBHBIX MNAHHBIX, WX 3adKOHHBIM MPCEACTABUTCIIAM
OPUINYCCKUE ITOCICACTBHUA O0TKA3a MMPEAOCTABUTD IIEPCOHAJIbHBIC JaAHHBIC.

1.5.4. brokupoBaTb WIM yJalATh HENpaBOMEpPHO oOpabaTbiBaeMble, HETOYHBIE
NepCOHANbHBIE TAaHHBIE TM00 00eceunTh UX OJIOKMPOBAHHUE WIIH yIaJICHHE.



1.5.5. IlpekpaTuth 00pabOTKY U YHHUTOXXHUTH WJIH OOC3THMYUTh MEPCOHATBHBIC TaHHBIC JTHO0
obecrieunTh MpeKpaiieHne 00paboTKU U YHHUUYTOKEHUE WIH 00E3JTMYUBAHUEC MEPCOHATBHBIX
JAHHBIX MIPU JOCTHXKEHUHU LIETTU UX 00pabOTKHU.

1.5.6. Ilpekpatuth 00paOOTKYy NEPCOHAIBHBIX JAHHBIX WM OOECHEYUTh MPEKpAICHHE
00pabOTKM TIEPCOHANBHBIX JAHHBIX B CIIy4ae OT3bIBA CyOBEKTOM IEPCOHATBHBIX JTaHHBIX
coriacusi Ha 00pabOTKy €ro IEepCOHAJIBHBIX JAHHBIX, €CIU HHOE HE IPEeIyCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOJOTPUOOpETATEIeM HIIM MOPYYUTEIEM IO KOTOPOMY
SBJIICTCS CYOBEKT TMEPCOHAIBHBIX JAHHBIX, WJIM WHBIM corjameHueM mexnay lllkomnoi u
CYOBEKTOM MEPCOHATBHBIX TAHHBIX.

1.5.7. TlpuaumaTh Mephl, HEOOXOTUMBIE W JOCTATOYHBIC NJIsi 0OECIICUEHUS BBHITIOJIHEHUS
00s13aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM U TPUHATBIMH B COOTBETCTBUU C HUM
HOPMATHBHBIMH MPABOBBIMU AKTAMH.

1.6. llIxona BOpase:

1.6.1. CamOCTOATENHHO OMPEAETSATh COCTAB M MEPEUCHb Mep, HEOOXOIUMBIX M JIOCTATOYHBIX
Ui oOecrieueHrs BBIMOJIHEHNUs 00sS3aHHOCTEH, MPeayCMOTPEHHbBIX 3aKOHOM U NMPUHATHIMU B
COOTBETCTBUM C HUM HOPMATHBHBIMU IPAaBOBBIMHU aKTaMH, €CJIIM MHOC HE MNPCAYCMOTPEHO
3aKOHOJATEIHCTBOM O MEPCOHABHBIX TaHHBIX.

1.6.2. HMcrnosnp30BaTh MEPCOHAIBHBIC NaHHBIE CYOBEKTOB IEPCOHANBHBIX JAaHHBIX 0€3 X
corjacusi B cayJasiX, IpeIyCMOTPEHHBIX 3aKOHOJAaTEIbCTBOM.

1.6.3. IIpenoctaBisaTh mepcoHAIbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX TPETHUM
JUIAM B CITy4asiX, Pe1yCMOTPEHHBIX 3aKOHOJATEILCTBOM.

1.6.4. Ilopyuuth 00pa®OTKy MEPCOHANBHBIX JAHHBIX APYroMmy JIHMIy C corjacus cyObeKTa
MEePCOHANBHBIX JAHHBIX, €CIM HWHOE€ HEe MPeayCMOTpeHO (eaepalbHbIM 3aKOHOM, Ha
OCHOBAaHUU 3aKIJIF0YAEMOT0 C 3TUM JHMIIOM joroBopa. Jlumo, ocymectisioniee 00paboTKy
MepPCOHAIBHBIX JAHHBIX MO nopy4yeHuto I1Ikonbl, 06s13aHO cOOMI0AAaTh NPUHLIKIIEL U MpaBUia
00pabOTKM  MEPCOHANbHBIX  JIAHHBIX, NPEAYCMOTPEHHBIE  3aKOHOM,  COONIOIATh
KOH(UIEHIIMAIBHOCTh  MEPCOHANBHBIX  JaHHBIX, MNPUHUMATh HEOOXOJUMBIE  MEPHI,
HaIpaBJIeHHbIE Ha 00ecrieueHre BhIMIOJIHEHHS 00sI3aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PabOTHWKH, COBEpIICHHOJICTHUE Y4Yallhecs, POIMTEIH HECOBEPIICHHOJICTHUX
yYaluXcs, MHbIC CYOBEKThl TEPCOHAIBHBIX JAHHBIX (Jajiee - CYOBEKTHI MEePCOHAIBHBIX
JTAaHHBIX) 00sI3aHBbI:

1.7.1. B ciriydqasax, IMPEAYCMOTPCHHBIX 3aKOHOAATCIBCTBOM, [MPCAOCTABJIATH [Ikone
AOCTOBCPHBIC IICPCOHATIBHBIC TAHHBIC.

1.7.2. Tlpn U3MEHEHUH MEePCOHATIBHBIX JAHHBIX, OOHAPYKEHUH OMIMOOK MM HETOYHOCTEH B
HUX He3aMeJUTMTEeNbHO coo0maThk 06 stom IIkore.

1.8. CyOBeKThl NepCOHANbHBIX JaHHBIX BIIPaBE:



1.8.1. Tlonmydyare uH(pOpMaIHIO, KACAIOMIYIOCS OOpaOOTKM CBOUX IEPCOHAIBHBIX JIAHHBIX,
KpOME CITy4acB, KOTJIa TAKOW JOCTYIT OTpaHu4eH (heiepaibHBIMU 3aKOHAMMU.

1.8.2. TpeboBatp or IlIkoabl yTOYHUTH MEpPCOHAIbHBIE aHHbIE, OJOKUPOBAaTH UX WIHU
YHUYTOXHUTb, €CJIM TEPCOHAJbHBIC JaHHBIC SBISIOTCS HENOJHBIMH, YCTapeBUINMH,
HETOYHBIMH, HE3aKOHHO TMOJYYEHHBIMU WJIM HE SBISIOTCS HEOOXOIMMBIMH JUTS 3asBICHHOU
e 00paboTKH.

1.8.3. JlonmonHWTh NEpCOHAJIbHBIE JAaHHbIE OLICHOYHOIO  XapakTepa  3asBIICHUEM,
BBIPAKAIONIUM COOCTBEHHYIO TOUKY 3PEHUSI.

1.8.4. OGxanoBarb neiictBust win Oe3zneiicteue LlIKonpl B ymOJHOMOYEHHOM OpraHe IO
3alIuTe MpaB CyOBEKTOB IMEPCOHAIBHBIX TAHHBIX WU B CYIEOHOM TTOPSIIKE.

2. [IpaBoBbIe 0OCHOBaHUSI 00PA0GOTKH NEPCOHAIbHBIX JAHHBIX

2.1. IIpaBoBBIMH OCHOBaHMSIMH OOpPaOOTKM MEPCOHAIbHBIX JNaHHBIX B lllkone sBisroTCS
yCTaB M HOPMATHBHBIE IPABOBBIE aKThI, JUISI MCIIOJHEHUS KOTOPBIX U B COOTBETCTBUHU C
koTopbiMu [1Ikona ocyiiecTBisier 00pabOTKy NepCOHANBHBIX JAHHBIX, B TOM YHCIIE:

e TpymoBoil KoJiekCc, WHBIE HOPMATHBHBIC IPABOBBIC AKTBI, COJIEPIKANIUE HOPMBI
TPYJIOBOTO TPaBa;

e bBromkeTHBIN KOOCKC;

e Hanorossiit KoJeKc;

e ['paxkgaHCKHI KOJEKC;

o CeMeHHBIH KOJEKC;

o @epnepanpHbiii 3akoH OT 29.12.2012 No 273-®3 «O6 obpazoBanuu B Poccuiickoi
denepanun» U IPUHATHIE B COOTBETCTBUH C HUIM HOPMAaTHBHBIC MIPABOBBIC AKTHI,

e COIMAJIbHOE, TICHCHOHHOE U  CTPAaxOBOE 3aKOHOJATEILCTBO  Poccuiickoit
denepanuu;

e 3aKOHOJIATEILCTBO B cdepe 0e30MacHOCTH, B TOM YHCIIC AaHTHTEPPOPUCTUUYECKON
3aIIMIIEHHOCTH.

2.2. IlpaBoBbIMH OCHOBaHMSIMH OOpaOOTKM TMepcoHanbHbIX AaHHbIX B Illkone Takxke
SBJIAIOTCSL JOTOBOPBHl C (DU3MYECKUMU JUIAMH, 3asBICHHUS (Coryacus, JTOBEPEHHOCTH)
yyalluxcss U poAMUTENeH (3aKOHHBIX NPEACTaBUTENCH) HECOBEPUICHHOJETHUX Y4YalllUXcs,
corjacusi Ha 00pabOTKy MepCOHAIbHBIX TaHHBIX.

3. leau o0padoTKM NMEPCOHAJIBLHBIX JAHHBIX, HX KATErOPMH MU INepevyeHb, KATErOpuu
Cy0OBEKTOB, NEPCOHAJbHBbIC JAHHBICE KOTOPBIX 00padaThIBAIOTCH, CNOCOOBI, CPOKH HX
00padoTKHN U XpaHEHHUs, NOPSAOK YHHYTOKECHHUS NMEPCOHATBbHBIX JaHHbBIX

1. Hear oOpabdoTku: opraHum3anmusi  00pa3oBaTeJbHOH  JAeATEJbHOCTH IO
o0pa3oBaTe/IbHBIM NMPOrpPaMMaM HAYaJbHOI0 00IEro, OCHOBHOIO O0ILIEero M CpeaHero
0011ero o0pa3oBaHus, J0NOJHUTEIbHBIM 00111€00pa30BaTe/bHbIM POrpaMMaM

KaTCPOpI/II/I HCpCOHaJ'ILHLIe JaHHBIC CHCI_II/IaJIBHBIC




JAHHBIX

JaHHbIE

IIepeuyenn

JaHHBIX

e (amwus, UMs, OTYECTBO; CBeneHust 0 COCTOSIHUN

e JIOJN,

e TpaXIaHCTBO; 340pPOBbA

e JIaTa ¥ MECTOPOXKICHUS,

e wu3o0paxkenue (pororpadus, BUICO);

e TIACIIOPTHHIC JTAHHBIC,

e aJIpec  perucTpaud 10  MECTy
KUTEIIbCTBA;

e ajpec (PaKTUIECKOTO MPOKUBAHUS,

e KOHTAKTHBIC JAHHEIE;

e VHJIMBHIyaJTbHBINA HOMEp
HAJIOTOIIIATEIBIINKA,;

e CTpPaxoBOW HOMEpP WHJIWBHIYaTHHOTO
mutneBoro cueta (CHUJIC);

e CBEIEHUS 00 yCTIeBaEMOCTH
oOyuarolerocss u Jpyrue CBeICHUS,
oOpazyromuecs B nporecce
peanm3anm 00pa3oBaTebHOM
MIPOTPAMMBEI;

e HHEBIC MEpCOHATBHBIC  JaHHBIC,
MPEIOCTaBISIEMbIC bu3nIecKuMu
JIMIIaMH, HEOOX0TUMBbIe VTS
3aKITIOYCHUS " WCTIOJTHEHUS
JIOTOBOPOB,  HCIIOJIHEHHWsI ~ HOPM
3aKOHO/IaTeIbCTBA B chepe
o0pa3zoBaHus

Kareropun

CyOBEKTOB

OO6yuaromuecs, UX POIUTEIH (3aKOHHBIC MPEICTABUTEIIH )

Crioco0bl
00paboTKn

ABTOMaTI/ISI/IpOBaHHaﬂ o6pa60TKa u o0e3 CpeaACTB aBTOMATHU3allMKM, B TOM
YHUCJIC:

e IIOJIYUYCHHUC IICPCOHAIIBHBIX NAaHHBIX B YCTHOﬁ Y MMCbMEHHOM (bopMe
HCTIOCPCACTBCHHO OT Cy'6"beKTOB NEPpCOHAJIbHBIX JaHHbIX;

e BHCCCHUSA IICPCOHAJIBHBIX [JAHHBIX B JKYPHAJbl, PEECTPbl U
I/IH(I)OpMaI_[I/IOHHHC CHUCTCMbI U NOKYMCHTBI Ixosl.

Cpoxu
00paboTKu

B teueHue CpOKa peain3aluun O6pa30BaTeHBHOI>’I MporpaMmaI

Cpoxu
XpaHEHUS

B Teuenue CpOKa, YCTaHOBJICHHOI'O HOMCHKHaTypOﬁ A€ B 3aBUCHUMOCTH OT
TUIIa JOKYMCHTA, B KOTOPOM COACPIKATCA IICPCOHAIIBHBIC TAHHBLIC




ITopsnox
YHUYTOKECHHUS

COOTBCTCTBHUH C

MEPCOHAIBHBIX JaHHBIX [IIKOBI
MEPCOHAIBHBIX JAHHBIX

[opsinkom

YHUUYTOKCHUA

U 00e3IMUUBAHUL

B 3aBHCHMOCTH OT THIIA HOCHTCIIA

2. Heab 00padoTKH: BHINOJHEHHSA (PYHKIUIT M MOJHOMOYMIA PadoToaaTe/ i B TPYAOBBIX
OTHOLIIEHUSX, B TOM 4K cJIe 00A3aHHOCTEeH M0 OXpaHe Tpyaa

Kareropuu [TepcoHanpHBIC JTaHHBIC Crenunanbabie | Buomempuueckue
JAHHBIX MIEPCOHANBHBIE | nePCOHAIbHbIE
JIaHHbIE oanmnvle
[lepeuenn (bamunus, UM, OTYECTBO; Cenenust o | Mzobpasicenue Ha
JaHHBIX I0JI; COCTOSTHUH gomo u
T'PaXIaHCTBO, 370POBbBS 8UOe03anuUClU,
JaTa ¥ MECTOPOIKICHHS;
NOJIYYEHHBIX c
n300pakeHne Gni00
K
(boTorpadus); amep Hab0OeHUs.

MacCIOPTHBIC TaHHEIE;

aJpec  pEerucTpalud  TI0
MECTY KUTEIIbCTBA;

azapec bakTHIeCcKOro
MPO’KUBAHUS,
KOHTAaKTHBIC JaHHBIE;
WHIUBUTyaJIbHBIN
HaJIOTOILIATE IbIIMKA;
CTpaxoBOU
WHIUBHTyaJIbHOTO
muneBoro cueta (CHUJIC);
cBenieHUss 00 00pa3oBaHUM,
KBTI (UKALINH,
poeCCHOHAITBHOU
IIOJATOTOBKE M TOBBIIICHUU
KBaTM(PUKALIHH;
ceMeHoe
HaJIM4YHe
POJICTBEHHBIE CBSI3H;
CBEICHHUS 0 TPYIOBOU
IEITEILHOCTH, B TOM YHCJIE

HOMEp

HOMED

IIOJIOKCHHE,
JeTei,

HaJIU4Yue MOOIIPEHUH,
HarpaxaeHud u  (WIn)
JTUCIUTUIMHAPHBIX
B3BICKAHMI;

JaHHBIE O  PEerucTparuu
Opaxa;

CBEICHHSI O  BOMHCKOM
yueTe;

CBCIACHUA 00 HNHBAJIUJHOCTH,




e cBeIeHHA 00
AIMMEHTOB;

e CBEICHUA O
IPEIBIAYIErO
paboThl;

e UHBIC NepCOHAIHLHBIE
JIaHHBIE, TIPEIOCTABIISIEMbIC
paboTHUKaMHU B
COOTBETCTBUU c
TpeOOBaHUSAMU  TPYJIOBOTO

3aKOHOJaTCJIbCTBA

yIepKaHUuH

J0X0J€ C
MECTa

Kareropuu PabGoTHukm, kaHAMAATH HA pabOTY (COMCKATEH)
CyOBEKTOB
Croco6s1 ABTOMaTH3upoBaHHass o0OpaboTka W 0€3 CpelNCTB aBTOMATHU3AIMH, B TOM
00paboTKn quCIe:
e TIOJyYCHHE IMEPCOHATBHBIX JIAHHBIX B YCTHOH M TIMCBMEHHOU (hopme
HEIMOCPEJICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JTAHHBIX;
e BHECEHHMS TMIEPCOHAJBHBIX JaHHBIX B IKYpPHAJbl, pEEeCTphl U
nH(OpPMaLMOHHBIE CUCTEMBI M TIOKyMeHTHI [1IKkoibI
Cpoku B Tteuenme cpoka aeHcTBUA TpyIoBOro moroopa. s kaHAMAATOB — B
00paboTKn TEYEHUE CpOKa, HEOOXOAMMOTO HJisi PACCMOTPEHHUS KaHAUIATYphl |
3aKJIIOUEHUS TPYAOBOTO JOrOBOPa
Cpoku B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYpOW 1€l B 3aBUCHMOCTH OT
XpaHEHHs TUMNA JIOKYMEHTa, B KOTOPOM COJIEp)KaTcs INEepCOHANIbHbIE NaHHbIE, B TOM
YHUCIIe B COCTaBe JUYHBIX j1e1 — S50 jer
[opsinok B coorBerctBum ¢ llopsnkoM  yHHUYTOXKEHHS M 00€3IMYMBAHUS
YHUUYTOKEHHUS | IEPCOHANBHBIX JaHHbIX IIIKOJIBI B 3aBHCHUMOCTH OT THIIA HOCHUTENS

ICPCOHAJIbHBIX JaHHBIX

3. Lleab o0OpadoTKH:

peajm3ainusi TPa’kKIAHCKO-NPABOBBIX I0TOBOPOB, CTOPOHOIA,

BBITOIONIPHOOpeTaTe/IeM HJIH MoJIydaTesieM KOTopbIX aBiasercs [llkona

Kareropuu [lepconanbHble TaHHBIE

JTAHHBIX

[lepeuenn e (amunus, UMs, OTYECTBO;
JAHHBIX e TACMOPTHBIC JAHHBIE;

e ajpec peructpauuu u (W) (pakTH4ecKoro NpoKUBaHMS;




e KOHTAKTHBIC JAHHBIC,

e VHJUBHJYAJIbHBIA HOMEP HAJIOIOILIATEIIbIINKA;

e HOMEp PaCUYETHOTO CUeTa;

e HOMep 0aHKOBCKOW KapThl;

e HWHBIC ICPCOHAJIBHBIC OAHHBIC, MNPCAOCTABIACMBIC (1)I/ISI/II-ICCKI/IMI/I
Junamu, H€O6XOIII/IMI)IC JJIsL 3aKJIIIOYCHUA n HCIIOJIHCHUA
JIOTOBOPOB

Kareropun KonTtparenTsl, mapTHepsl, CTOPOHBI JOTOBOpa
CyOBEKTOB
Crioco6s1 ABTOMaTH3UpOBaHHass 00paboTka W 0€3 CpPeACTB aBTOMATH3AIMH, B TOM
00paboTKu YucIe:
e TIOJy4eHHE MEPCOHAIBHBIX JIAaHHBIX B YCTHOM U MMCbMEHHOU (opme
HEIMOCPEJCTBEHHO OT CyObEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECEHHMS TIEPCOHAJbHBIX JaHHBIX B IKYpPHAJbl, pPEECTPhl U
WH(POPMAITMOHHBIE CHCTEMBI U JOKyMEHTHI [1IKoJThI
Cpoku B teuenue cpoka, HEOOXOIUMOTO ISl HCTIOTHEHHUS 3aKJIFOUEHHOTO JIOTOBOpa
00paboTKn
Cpoku B TeueHne cpoka, yCTAaHOBJIEHHOIO HOMEHKJIATYypOW N1eN1 B 3aBUCUMOCTH OT
XpaHEHUs TUIA JOKYMEHTa, B KOTOPOM COJEp KaTcs MepCOHANbHbIE JaHHbIE
[opsinok B coorBerctBun ¢ IlopsnkomM  yHHUYTOXKEHHS UM 00€3JIMYMBAHUS
YHUUTOKCHHUS | IepCOHaNbHbIX JaHHbIX IlIKombl B 3aBUCMMOCTH OT THUIA HOCHUTENs

IEPCOHAIBbHBIX JaHHBIX

4. lleanb 00padoTKu: odecneyeHue 0€30MACHOCTH

Kareropun IlepcoHanbHbIE NAHHBIE
JAHHBIX
Ilepeuens e (amunus, UMs, OTUECTBO;
JTAHHBIX e TIACIOPTHBIC JaHHBIE,
e aJpec peructpauuu 1 (W) GakTHIEeCKOTO MPOKUBAHUS;
¢ KOHTAaKTHBIC JAHHBIE
Kareropun ITocerurenu HIKoib
CyOBEKTOB
Croco0Osr ABTOMaTu3upoBaHHas 00paboTka W 0e3 CpeACTB aBTOMATH3alluH, B TOM




00paboTku qHCIIe:

e TIOJy4YCHHE NEPCOHATBHBIX JAHHBIX B YCTHOM M MMCHbMEHHOU (popme
HETIOCPEJICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX TaHHBIX;

e BHECECHMS II€PCOHAIBHBIX JAHHBIX B JKYpHaJlbl, PEECTPBl U
MH(POPMALMOHHBIE CUCTEMBI U JOKYMEHTHI L1IkoIIBI

Cpoku B teuenune neprnona HaxoxAeHUs oceTuTens Ha Tepputopun [kous
00paboTKn

Cpoku B Tedenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYpPOM A€l B 3aBUCUMOCTH OT
XpaHEHHUS TUINA JOKYMEHTa, B KOTOPOM COJEp>KaTcsi NEPCOHAJIBHBIE JTaHHBIEC, B TOM

yucie MuHUMYM 30 AHEH B OTHOIIIEHUU 3aMUCEeH Kamep BUICOHAOTIONCHUS

[Topsnox B cootrBerctBuu ¢ [lopsnkomM  yHHUYTOXKEHHS M 00€3IMYMBAHUS
YHUYTOKEHHS | IEPCOHANBHBIX JaHHBIX [IIKOJIBI B 3aBUCMMOCTM OT THNA HOCHUTENS
MIEPCOHANIBHBIX TAHHBIX

4. YcioBusi 00padoTKH NMePCOHAIbHBIX JAHHBIX

4.1. Ulkona ocymecTBisieT cOOp, 3aluch, CHUCTEMAaTU3allMI0, HAKOIUIEHUE, XpaHEHHeE,
yroyHeHne (OOHOBJIEHHE, W3MEHEHHE), H3BJCUCHHUE, MHCIOJb30BaHUE, TMepeaady
(pactpocTpaHeHue, IpeocTaBiIeHHe, JOCTYIl), 00e3MMunBanne, OJOKHUPOBaHUE, YIAICHUE U
YHUUYTOKEHHE TIEPCOHAIBHBIX JaHHBIX B COOTBETCTBUM C 3aKOHOJATEIBLCTBOM O
MEePCOHATBHBIX JAaHHBIX U JIOKAIILHBIMU HOPMATUBHBIMU akTamu [1IKosbl.

4.2. Bee nepconanbHble qaHHble 11Ikosa momyyaer ot cyObeKTa NepCOHAIbHBIX IaHHBIX, a B
cllyyasiX, KOTJla CyObeKT epCOHAIbHBIX JAHHBIX HECOBEPIIEHHOIETHUM, — OT €ro poauTenen
(3aKOHHBIX MpEICTaBUTETEH).

4.3. TlomyyeHne o 0OpabOTKYy MEPCOHATBHBIX JAHHBIX, PAa3pEHICHHBIX CYOBEKTOM
NEpCOHANBHBIX JAaHHBIX A pacnpoctpaHeHus, lllkoma ocymiecTBiaser ¢ coOmoJieHHEM
3alpeTOB U YCIOBUH, IPEAYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NepcoOHaIbHbIE TaHHbIE:




e 0€3 UCII0Jb30BaHUS CpCACTB aBTOMATU3alllH,

XpaHEeHUE MEPCOHATBHBIX JAHHBIX:

4.5.1. Ilkona XpaHUT MEPCOHAIbHBIC NTaHHBIE B TEYCHHE CPOKA, HEOOXOIUMOTO IS
JNOCTHXKEHUS 1ieJiell uX 00paboTKH, a TOKYMEHTHI, COJIep Kalllue NepCOHANIbHbIE JaHHbIE, — B
TEUEHUE CPOKA XPAHEHHUs JOKYMEHTOB, IPEIYCMOTPEHHOIO HOMEHKJIATYpOH JEI, C y4eTOM
apXUBHBIX CPOKOB XPaHEHHUSI.

4.5.2. TlepcoHanbHble AaHHbIE, 3a()UKCUPOBaHHbIE HAa OYMa)KHBIX HOCHUTEINIAX, XPAHSATCS B
3anupaeMsbIxX mKadax JInOo B 3aMpPaeMbIX TOMEUIEHUSIX, JOCTYI K KOTOPbIM OIpaHUYEH.

4.5.3. TlepcoHaibHble  JaHHBIE, OOpabaThIBaeMbleé C  HCIOJH30BAHHEM  CPEIICTB
ABTOMATHU3allMM, XpaHATCA B TaKOM IOPAAKEC W Ha YCIOBHIX, YTOOBI HCKJIFOYUTH
HEMpPaBOMEPHBINA UM CIy4alHbIN JOCTYN K HUM, YHUUTOXEHHE, U3MEHEHHE, OJOKHMpPOBaHUE,
KOIMPOBaHWE, TPEJOCTABICHIE, PACIPOCTPAHCHHE MEPCOHABHBIX JIAHHBIX, a TAK)Ke WHBIC
HCIIPAaBOMCPHBIC }IeﬁCTBHH B OTHOIICHWH MMEPCOHAIIBHBIX JAHHBIX.

4.6. Jlutia, oTBETCTBEHHBIE 32 00PaOOTKY MepcOHANBHBIX MaHHBIX B [lIkoe, mpekpamarT ux
00pabaThIBaTh B CAEAYIOUINX CIyJasiX:

e JIOCTUTHYTHI IIeH 00pabOTKH MEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JICHCTBHS COTIacusi Ha 00pabOTKY MepCOHATBHBIX JaHHBIX;
e 0TO3BaHO corjacue Ha 00pabOTKy MEPCOHAIBHBIX JTaHHBIX;

e 00paboTKa MEePCOHAIBHBIX TaHHBIX HE MPaBOMEpHA.

4.7. Ilepenada nepcoHaNbHBIX TAHHBIX:
4.7.1. llIkona oGecneynBaeT KOH(PpHUACHIIMATLHOCTh IEPCOHATLHBIX JaHHBIX.
4.7.2. lllkona nepenaeT NepCOHAIbHbIE TAHHBIC TPETHUM JIMIIAM B CIICIYIOIIUX CIydasX:

. CY6'BGKT IEPCOHAJIBHBIX JAHHBIX JaJI COTJIaCHU€ Ha I€peaady CBOUX JAaHHBIX;
e [ICpCaaTb JaHHBIC HCO6XOI[I/IMO B COOTBCTCTBHHU C Tpe6OBaHI/I$IMI/I 3aKOHOJAaTCJIbCTBA
B paMKax YCTaHOBHCHHOﬁ MpoucaAyphl.

4.7.3. llIxoma He OCYIICCTBJIACT TPAHCTPAHUYIHYIO IEpeaavdy IEPCOHAIIbHBIX JaHHBIX.

5. AKTyaJII/I3aIlI/IH, HUCNpaBJeHHE, YIAJCHUEC U YHUUYTOKCHHEC IEPCOHAJILHBIX TaHHBIX,
OTBETHI Ha 3alIPOCHI Cyﬁ"beKTOB NMEePCOHAJTBbHBIX TAHHBIX

5.1. B CJIydqac MNpeAoCTaBJICHUS Cy'6’beI(TOM INEPCOHAJIBHBIX JaHHBIX, €r0 3aKOHHBbIM
NpeACTaBUTCIIEM (baKTOB O HCIIOJHBIX, YCTAPCBIINUX, HCEAOCTOBCPHBLIX HIIM HCE3dKOHHO
MOJYYCHHBIX TICPCOHAJIBHBIX HJaHHBIX [IIkona AKTYaJIU3UpYET, HCIPABJIACT, 6J'IOI(I/IpyeT,
YAAACT UKW YHUYTOXKACT UX U YBECAOMIISICT O CBOHUX JIENCTBUAX Cy6’BCKTa NEPCOHAJIBHBIX
JaHHBIX.



5.2. Ilpu poctmxennu nesneir 00pabOTKKU MEPCOHATBHBIX JaHHBIX, a TAK)KE B CIydae OT3bIBa
CyObEeKTOM TIEpCOHATBHBIX JAHHBIX coOrjacus Ha oOpabOTKy MEpCOHATBHBIX IaHHBIX
IIEpCOHAJbHbIE JAHHBIE MTOAJIEKAT YHUUTOKEHHUIO, €CIIM UHOE HE IIPEYCMOTPEHO JI0TOBOPOM,
CTOPOHOH, TMoydareneM (BBITOJONPHOOPETATEIEM) II0 KOTOPOMY SIBIIIETCS CYOBEKT
[IEPCOHAIbHBIX JAHHbBIX.

5.3. VYHuuroxeHue JOKYMEHTOB (HOCHUTEJNEH), COJepKalluX I[EePCOHAJIbHBIE JAaHHBIE,
IIPOU3BOJIUTCS B COOTBETCTBUU € [IOpsSIIKOM YHHUUTOXKEHUS M 00€3IMUYMBAHNS IEPCOHAIBHBIX
naHHbIX LlIKoJbl B 3aBUCMMOCTH OT THMIIA HOCHUTENS NEPCOHAJIBHBIX JAHHBIX, B TOM 4YHCIIE
MyT€M HU3MENIbYEHUS LIpeiepe, CTUPAHUS WIH POPMATUPOBAHMS SIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObeKTa MEepCOHAIbHBIX JAHHBIX WU €r0 3aKOHHOTO MPEICTaBUTENS
[lkona cooOmaer emy uHpopMmanu 00 00pabOTKe MEPCOHATBHBIX JAHHBIX CYOBEKTa B
CPOKH U B TIOPSAJIKE, YCTAHOBJICHHOM 3aKOHOM.



